Importing Records into your Database

1. Make sure you are on the main screen with no table open: -
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2. Right click on your table named “Characters”, then click Import = Text
File.
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3. Browse to the folder where you saved the characters file: (In your
student drive database folder).
o Make sure that you select “Append a copy of the records to the
table: Characters”
o Select the text file “Characters”.
o Click “Open”, then “Ok”.
(Look at the screenshots below to show the order)




Get External Data - Text File

Select the source and destination of the data

Specify the source of the data.

File name: |'\'-phantom'\staf'F‘d{hanS'home'\ | Browse...

Specify how and where you want to store the data in the current database.

() Import the source data into a new table in the current database.

If the specified table does not exist, Access will create it, If the specified table already exists, Access might overwrite its contents
with the imported data. Changes made to the source data will not be reflected in the database.

(%) Append a copy of the records to the table: |characters hd

If the specified table exists, Access will add the reciCharacters hcoess will create it. Changes made
to the source data will not be reflected in the database,

() Link to the data source by creating a linked table.

Access will create a table that will maintain a link to the source data. You cannot change or delete data that is linked to a text file.
However, you can add new records.
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Get External Data - Text File

Select the source and destination of the data

Specify the source of the data.

Eile name: |K: \Departments\ICT Miss Khan\Year 8\Characters, txt ‘ I

Spedify how and where you want to store the data in the current database,

() Import the source data into a new table in the current database.

If the specified table does not exist, Access will create it. If the specified table already exists, Access might averwrite its contents
with the imported data. Changes made to the source data will not be reflected in the database.

(3) Append a copy of the records to the table: | chzrzcters hd

If the specified table exists, Access will add the records to the table. If the table does not exist, Access will create it. Changes made
to the source data will not be reflected in the database.
() Link to the data source by creating a linked table.

Access will create a table that will maintain a link to the source data, You cannot change or delete data that is linked to a text file,
However, you can add new records.
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4. Make sure the next screen is set up like this then click Next: -
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‘Your data seems to be in a 'Delimited' format. Ifitisn't, choose the format that more correctly
describes your data.
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O.Fixed Width - Fields are aligned in columns with spaces between each field
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5. Make sure the next screen looks like this then click Next:
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What delimiter separates your fields? Select the appropriate delimiter and see how your text is affected in the preview below.

Choose the delimiter that separates your fields:
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Click Finish




6. Make sure the next screen looks like this then click Finish:

= Import Text Wizard x

That's all the information the wizard needs ta import your data.

Import to Table:
[Characters

|:|I would like a wizard to analyze my table after importing the data.

Click Finish
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Get External Data - Text File

Save Import Steps

Finished importing file 'K:\Departments\ICT\Miss Khan'\Year 8\Characters.txt' to table 'Characters',

Do you want to save these import steps? This will allow you to guickly repeat the operation without using the wizard,

Click Close
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in content in the database has been disabled

Options...

* | Number of Powe - Role

5 Super Hero
3 Super Hero
2 Super Hero
2 Super Hero
2 Super Hero
5 Super Hero
3 Super Hero
8 Super Hero
4 Super Hero
3 Super Hero
4 Super Hero
1 Super Hero
2 Super Hero
1 Super Hero

- | Cost to Insur -
$500.00
$500.00
$850.00
$300.00
$300.00
$650.00
$600.00
$700.00
$450.00
$300.00
$300.00
$200.00
$250.00
$450.00
$450.00
$350.00
$700.00
$800.00
$650.00
$550.00
$750.00

Ability 1
Martial arts
Flight
Strength
Flight
Flight
Acrobatics
Martial arts
Flight
Martial arts
Marksman
Flight
Time travel
Strength
Magic
Strength
Strength
Intelligence
Intelligence
Strength
Intelligence
Flight

O 3 Super Hero
E 16 Buffy the Vampire Slaye 1 Super Hero
5 17 The Joker 2 Super Villain
‘ET. 18 Doctor Doom 4 super Villain
'E 19 Green Goblin 5 Super Villain
= 20 The Kingpin 2 super Villain

21 Magneto 8 Super Villain

Record: W 1 of 76 b M b | Mo Filter | |{Search | 4

Ability 2
Gadgets
Super-strength
Regeneration
Super-strength
Super-strength
Martial arts
Super-strength
Armour
Acrobatics
Martial arts
Super-strength
Gadgets
Super-speed

Weather control
Martial arts

Gadgets
Gadgets
Martial arts
Telekinesis

= = x

= | Ability3 - |Origin of Powel ~ «
Acrobatics Training
Super-speed  Alien
Radiation
Super-speed  Magic
Super-speed Technology

Super-strength Radiation
Chemicals
Super-strengtk Technology
Chemicals
Training
Magic
Alien
Chemicals
Training
Magic
Magic
Chemicals
Technology
Chemicals

Super-speed

Flight
Acrobatics

Armour
Regeneration
Training
Mutant powers
»




